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EENMORANDUM FOR: Chief, Records and

Office of Personnel

5

11 MAR 1952

Services Division,

Fersonnel Changing Bmployment Status
¥ith the Agency

Accordingly, it will be

_ , lary
upp:ge ated if you would furniszh the following lists each

2. A list of individuals (1) who
suployee status {wouchered
agent status aod (2) wvho separate

status and enter s staff employee status

funds). One copy of this
to the FPayroll Branch,

to the Compensation
Division.

arate from staff
¢ and enter a staf?
from staff agent
{vouchered
list should ke directed
Fiscal Division, and a copy
and Tax Accounts Sranch, Finanoe

b. A list of individuals (1) who separate from staff
smployes status (confidential funds) and enter a
staff agent status and (9) whe separate from stafs
agent status and enter a staff euployee status

» Two copies of thig list

{(eonfidential funds)

should bs sent to the
Braocch, Fioanoe Divimion

8. These lists should incl
of the action, effective date, true name, and the amp loyee
identifioation number used by the Of
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